STEPS TO ACCESS HIPPA TRAINING

 Go to the following website: https://mhslearn.satx.disa.mil/ilearn/en/learner/jsp/default.htm and click on MHS staff training.

 Click on Login and then click on where it says doesn’t have a CAC Card. Then click on the Register button.
 Enter First Name in the First Name field. 

Note: An * (asterisk) indicates a required field. 

Enter Middle Name in the Middle Name field. 

Enter Last Name in the Last Name field. 

Enter an Email address in Email field

Enter a Telephone number in the Telephone field. 

Select Birth Month from the Birth Month drop down list. 

 Enter SSN in the SSN field. 

Select a Service or Agency from the Service or Agency drop down list (which is Navy)
Click ‘[image: image1.png]


’ (Search) icon to search for MTF\Location\Unit
There are two options to search for a MHS Learn MTF/Location (which is Naval Hospital Jacksonville)
Enter MTF Location name or code in the Search field. Click ‘[image: image2.png]


’ (Search) icon. 

Click desired ‘[image: image3.png]


’ (Domain) icon. 

Selections include:

Locate In Tree – takes the learner to the location in the MTF Location tree of the desired domain. (Click on Navy)

Select – selects the MTF (which should be 0039 NH Jacksonville)

1. Expand appropriate Service and Medical Command
2. Select desired MTF Location and click ‘Ok’. (South Region- 0064)
3. Select Duty Status from the Duty Status drop down list. 

Select: Civilian-Contractor
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’ (Search) icon to search for appropriate HIPAA Job Domain

       Enter HIPAA Job Domain code in the Search field. Click ‘[image: image5.png]


’ (Search) icon. (Select Navy)
       Select HIPAA Job Domain and click ‘Ok’. (   Select NavMed East then NH Jax 0039)
       Select a Job Role from the Job Role drop down list. 

      Enter a Password in the Password field then Confirm Password
      Click ‘Next’ to submit the registration form. This should take you directly to          HIPAA training click on the play button and begin.
